PROGRAMME COMMITTEE AGENDA



PROGRAMME COMMITTEE PROGRAMME TITLE

Date	Convener
Time	Secretary
Venue

A G E N D A

1 Welcome and apologies

2 Minutes of previous meeting

3 Action status sheet and matters arising from the previous meeting not  elsewhere on the agenda

(This is used to record progress in relation to actions agreed at previous meetings. It should clearly indicate the action required, responsibility and deadline for completion. If an action has not been completed, the reasons for this should also be recorded)

4 Student feedback

4.1 Summary of module evaluation results

To note the outcomes of module evaluation and any actions to take in response

4.2 Student Staff Consultative Committee minutes

To receive the minutes of the SSCC and discuss any actions that need to be taken in response

4.3 Partner Organisation Student Survey results

To note the results of the most recent Partner Organisation Student Survey and explore any issues arising

4.4 Issues raised by student representatives

To allow student representatives present to raise any additional matters not covered above

5 Annual Programme Monitoring Report

Semester 1 – to receive and approve the report
Semester 2 – to receive an update on progress against actions

6 External examiner feedback
To receive and consider the external examiner’s report and discuss any issues arising. (Normally the report will be available for the Semester 1 meeting. Some additional feedback may have been received in Semester 2 following the moderation of Semester 1 work.)

7 Assessment schedule

To confirm the assessment schedule for the coming semester.

8 Proposed changes to the Programme

(Where changes are agreed by Convener’s Action between meetings this should be homologated and recorded in the minutes)

8.1 Changes to module descriptors
(Once agreed, these need to be approved by the Joint Board of Studies and School Academic Board  before implementation)

8.2 Other changes
(For example: changes to programme specific regulations, attendance requirements, admission criteria)

9 Additional slot for relevant business

This agenda slot can be used for additional items if and when they are relevant. Examples might include:

· Validation and review preparations (for Teams going through validation and        review)
· Discussion of new policies or strategies and how these affect the programme
· Discussion of student induction arrangements, including longitudinal induction and development of academic skills
· Discussion of extracurricular activities
· Professional registration issues
· Placement issues
· Library issues 

Reserved business

10   	Student progress
      	(Students should not be in attendance for the items below)
· Exemptions
· Withdrawals
· Deferrals
· Extenuating circumstances
· Plagiarism
· Attendance

11 	Date of next meeting
	(As a minimum the Programme Committee should meet twice a year)
