This template sets out the format for writing Programme Committee minutes. Secretaries should delete content that does not apply.

PROGRAMME COMMITTEE

Programme Title

Minutes of the meeting held on 24 October 2018 at [location]

Present
Professor Charles Xavier (Convener)	Programme Leader
Emma Frost	Clinical Co-ordinator
Ororo Munroe	Tutor
Dr Max Eisenhardt	Tutor
Warren Worthington	Tutor
Wanda Maximoff	Tutor
Scott Summers	Student, Level 4
Kurt Wagner		Student, Level 3
Piotr Rasputin		Student, Level 2
Hank McCoy (Secretary)	Programme Administrator			

Apologies
Sean Cassidy	Tutor
Jean Grey	Student, Level 4
Kitty Pryde		Student, Level 1


1 WELCOME AND APOLOGIES

	The Convener welcomed members to the meeting. Apologies were recorded as above.

2 MINUTES OF PREVIOUS MEETING 

	The minutes of the meeting of 25 April 2018 were approved as an accurate record subject to the correction of typographical errors.

3 ACTION STATUS REPORT AND MATTERS ARISING 

Members RECEIVED an update on matters discussed at the previous meeting. The following points were noted:

	Issue raised 
	Responsible
	Status

	Students requested clarity on expected timescales for return of marked assignments.
	Programme Team
	Updated assessment schedule published on Moodle with expected return dates of all assignments. The Programme Leader will keep students informed if there are likely to be any delays in returning individual modules (eg because of staff absence).

	Submission date for first formative assignment to be brought forward.
	Module Leader
	Complete – students were able to receive feedback prior to starting work on their first summative assignment.

	
	
	

	
	
	



4 STUDENT FEEDBACK

4.1	Summary of module evaluation

	Module
	Average rating
	Points to note

	Practical combat skills 

	8.1
	

	Genetics, mutation and health
	7.7
	Some students found the pace of this module too fast.

	Outcasts and society
	6.9
	Students requested more support with the reflective essay.

	Introduction to law enforcement
	7.2
	Students appreciated the practical case studies.

	Defence to mental powers
	8.3
	Students appreciated the lecturer’s interactive approach.



4.2	Student Staff Committee minutes

Members received the minutes of the meeting held on 17 October 2018. The following points were noted:	Comment by sadamson: Normally only points that required wider programme team consideration would be raised here, eg possible changes to modules or assessment timings; or bigger issues to do with resources.

· Library resources ….
· Timetable …..

4.3	Partner Organisation Student Survey results

	Members received the results of the online student survey conducted by QMU in March. It was noted that there were high scores for student satisfaction in relation to teaching and student support. However, there was less satisfaction with resources and assessment. Members agreed ….

	Action:	

4.4	Issues raised by student representatives 

	The student representatives reported that they were enjoying their programme, although the volume of work in Level 3 was reported to be challenging. They highlighted that the library had become increasingly busy and asked if measures could be taken to reduce the noise level.	

	Action:	  

5 ANNUAL MONITORING REPORT

Members received and approved the draft annual programme monitoring report. The following points were noted:	Comment by sadamson: If the AMR has already been submitted then the Programme Committee can receive it for noting and discuss progress against the actions.

· Item 1 ….
· Item 2 ….

6 EXTERNAL EXAMINER FEEDBACK	Comment by sadamson: It is important that the team has the opportunity to discuss how they will respond to the examiner's recommendations especially when this involves a coordinated approach. 

Members received the external examiner’s report. The examiner had advised that further work should be done to develop students’ critical thinking skills.

Action:	

7 ASSESSMENT SCHEDULE

The Assessment Schedule for Semester 2 was approved.

8 MODULE CHANGES

Members discussed possible duplication of content between the modules Leadership & Teamwork and Group Dynamics. The module leaders were asked to consider how this might be dealt with and, if appropriate, to make a recommendation to the Joint Board of Studies for a change of content and / or learning outcomes.

Action:	 Module Leaders


9 ANY OTHER BUSINESS

Members discussed the possibility of arranging a joint seminar with students at QMU. The Programme Leader would contact the Academic Link Person to discuss.

Action:	Programme Leader

10 DATE OF THE NEXT MEETING

	The next meeting would be 22 April 2019.


Name of person writing the minutes
Date


Optional – you can gather all the actions agreed above into an action table:

	Issue raised 
	Responsible
	Deadline

	
	
	

	
	
	

	
	
	




Optional – if there are issues relating to a particular student that would benefit from discussion with the wider team, this can be included under ‘Reserved Business’. Reserved business is taken at the end of the meeting and student reps are asked to leave.
1

